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DELETE JOBS

The ability to delete Jobs is controlled by User Group permissions. By default, no users have the ability to delete Jobs.

Administrators must manually update a group's permissions to allow this.

Delete an individual Job
To delete a Job, click the delete icon (shown in the screenshot below) next to the applicable Job.

Deleting a Job

Delete multiple Jobs
1. Using standard keyboard shortcuts, select one or more Jobs. A count of selected Jobs appears next to the Actions

menu.

You can select Jobs across pages. This includes selecting a Job on one page, using the page
arrows to advance to another page, and then Shift +clicking on a Job to select all Jobs in between.
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Multiple Jobs selected

2. Select Actions > DELETE SELECTED.

Actions menu


